
 

CALN TOWNSHIP CIVIL SERVICE COMMISSION 

 

Your application packet should contain the following documents: 

1. Instructions for Completing and Submitting the Police Officer Application 

2. Police Officer Examination - Information Packet 

3. Police Officer Application 

4. Waiver of Liability Form 

5. Test Selection Form 



Caln Township Police Department 
253 Municipal Drive 

Thorndale, Pennsylvania 19372 

Phone: 610-383-1821 

Fax: 610-384-6507 

police@calntownship.org 

 

 
2021 Caln Township & Downingtown Borough Police Officer Consortium Testing 
 

 
Instructions for Completing and Submitting the Police Officer Application, and 

Documents Required for Physical Agility and Written Testing 
 

 Please read carefully the Police Officer Examination Information Packet for both 
departments; 

 
 Complete the Police Officer Application (a separate application must be completed for 

Caln Township and Downingtown Borough if testing for both departments); 

 Complete the Waiver of Liability form; 
 

 Complete the Test Selection form; 
 

 Include the $40.00 non-refundable application fee.  Please make checks payable to the 
Borough of Downingtown.  Only one (1) non-refundable $40.00 fee payable to the 
Borough of Downingtown is required, regardless if testing for one or both departments. 
 

Completed applications are due by 12 midnight on Friday, March 19, 2021.  Applications may be 
mailed or returned in person to the following address regardless if the applicant is applying to 
one or both departments: 
 

Downingtown Borough Police Department 
10 W. Lancaster Avenue 
Downingtown, PA 19335 

 
In order to participate in testing on Saturday, April 3, 2021 you will need to bring valid photo 
identification to the test site. 
 
No applicant will be permitted to participate in testing without a valid photo identification and/or 
having submitted a completed application by the due date. 

 

 

Caln Township is an Equal Opportunity Employer 



 
 

Caln Township Civil Service Commission 
2021 POLICE OFFICER EXAMINATION - INFORMATION PACKET 

 
GENERAL QUALIFICATION REQUIREMENTS 
 

 All applicants must have reached their twenty-first (21) birthday by the deadline date 
for submitting applications. 

 

 Applicant(s) selected for probationary employment must reside within twenty-five (25) 
miles of the Caln Township Administration Building no later than three (3) months after 
successfully completing their twelve (12) month probationary period. 

 

 All applicants must possess a diploma from an accredited high school or a graduate 
equivalency diploma (GED). 

 

 All applicants must be a citizen of the United States. 
 

 All applicants must be physically and mentally fit to perform the full duties of a police 
officer.   

 

 All applicants, prior to appointment, must possess a valid driver’s license issued by the 
Commonwealth of Pennsylvania. 

 

 All applicants shall have completed, prior to the deadline date for submitting 
applications, the Act 120 training requirements necessary for certification from the 
Municipal Police Officers’ Education and Training Commission (MPOETC). 

 
GENERAL EXAMINATION REQUIREMENTS 
 
The examination for police officer will include a physical agility/fitness test that is graded on 
a pass/fail basis.  Applicants who pass the physical agility/fitness test will undergo a written 
and an oral examination which will be graded on a one hundred (100) point scale with the 
written examination representing fifty (50%) of the final score and the oral examination 
representing fifty percent (50%) of the final score.  Applicants who, after the written and 
oral examinations, have one of the highest three scores (including veterans’ preference 
points), will be required to undergo a polygraph examination and a background 
investigation.  The polygraph examination and background investigation will be graded on a 
pass/fail basis; failure of either will disqualify the applicant.  After an applicant has been 
extended a conditional offer of employment, final appointment shall be contingent upon 
the applicant passing a medical and psychological examination, and drug screening. 



REJECTION OF APPLICANT 
 
The Commission may refuse to examine, or, if examined, may refuse to certify as eligible after 
examination, any applicant who is found to lack any of the minimum qualifications for the 
position of police officer.  In addition, the Commission may refuse to examine, or if examined, 
may refuse to certify any applicant who is physically or mentally unfit to perform the full duties 
of a police officer, or who has illegally used or is illegally using a controlled substance as the 
term is defined in Section 102 of the Controlled Substances Act, 21 U.S.C. Sec. 802, or who has 
been guilty of any crime involving moral turpitude, or of infamous or notoriously disgraceful 
conduct, or who has been dismissed from public service for delinquency or misconduct in office, 
or who is affiliated with any group whose policies or activities are subversive to the forms of 
government set forth in the constitutions and laws of the United States and Commonwealth of 
Pennsylvania, or who has falsified, omitted, or misrepresented any information during the 
completion of the formal application process, or any other documents/processes associated 
with the selection process. 
 
DISCRIMINATION POLICY 
 
The Township is an equal opportunity employer.  The Township and the Commission will 
provide equal opportunities in employment and promotion. It is the Township’s and the 
Commission’s policy to grant equal employment opportunities to qualified persons without 
regard to race, religion, color, national origin, gender, age, veteran status, marital status, or 
non-job-related physical or mental handicap or disability.   
 
GENERAL APPLICATION/EXAMINATION INFORMATION 
 
The 2021 police officer exam is being conducted in collaboration with the Downingtown 
Borough Police Department and Civil Service Commission.  The completed application must be 
received at the Downingtown Borough Police Department, 10 W. Lancaster Avenue, 
Downingtown, PA 19335 no later than 12:00 midnight on Friday, March 19, 2021.  The 
application must be accompanied by a $40.00 non-refundable processing fee.  Please make 
checks payable to the Borough of Downingtown.  No application will be accepted or processed 
without the required fee.  Applicants are reminded to read the application’s General 
Instructions carefully.  Applications containing material errors or omissions may, at the 
discretion of the Civil Service Commission, be returned to the applicant for correction prior to 
the deadline, after which no new applications or amended applications will be accepted. 
 
Applicants who falsify, intentionally omit, or misrepresent any information during the 
completion of the formal application process, or any other documents/processes associated 
with this selection process will be rejected. 
 
The Physical Agility/Fitness Test and Written Examination will be administered on Saturday, 
April 3, 2021 at the Downingtown West High School, 445 Manor Avenue, Downingtown, PA 
19335, beginning at 9:00AM.  Applicants must present a valid photo identification and have 
completed a Waiver of Liability.  Applicants who do not possess valid photo identification and/or 
fail to complete a Waiver of Liability will not be admitted to testing. 
 
 



PHYSICAL AGILITY/FITNESS TEST 
 
The Physical Agility/Fitness Test will be the first test administered, so please dress in appropriate 
workout clothes and footwear.  An applicant for the position of police officer shall be tested to 
determine physical agility/fitness using the standards developed by the Cooper Institute for 
Aerobics Research, and required by the Municipal Police Officers’ Education and Training 
Commission for Pennsylvania Act 120 certification.  An applicant must pass each of the four (4) 
events at the 30th percentile listed for the applicant’s age and gender in order to move on to the 
next event and pass the test as a whole. Visit mpoetc.psp.pa.gov/training/Pages/Physical-
Fitness to review MPOETC fitness charts. If the applicant doesn’t meet the 30th percentile on an 
event, he/she will be dismissed from the Physical Agility/Fitness Test and will be considered 
rejected and not eligible to proceed in the testing process.  Applicants who pass the Physical 
Agility/Fitness Test will be admitted to the written examination. 
 
WRTTEN EXAMINATION: 
 
The Written Examination will be approximately three (3) hours in length.  No applicant will be 
admitted to the written exam room after the start time provided on the date of testing.  
Applicants will be required to present their photo identification before being admitted into the 
written examination room.  Once admitted, applicants may not leave the room without the 
proctor’s permission. The test proctor will give applicants specific instructions prior to 
administering the exam. 
 
The written examination for the position of police officer shall be graded on a 100-point 
scale.  An applicant must score seventy-five percent (75%) or higher to continue in the 
application process.  Applicants scoring less than seventy-five percent (75%) shall be 
rejected.  Within thirty (30) days after the administration of the written examination, all 
applicants shall be given written notice of their test results; passing applicants shall be 
scheduled for an oral examination appointment. 
 
VETERANS’ PREFERENCE POINTS 
 
Pursuant to the Veterans’ Preference Act, preferences and credits based upon veterans’ 
status shall be given as provided by law.  Any applicant claiming veterans’ preference is 
responsible for providing all relevant documents to the Commission.  Applicants for the 
position of police officer who qualify under the Act shall receive an additional ten (10) 
points added to their final score if that applicant received passing scores in the Physical 
Fitness/Agility Test, Written & Oral Examinations. 
 







































 
 

CALN TOWNSHIP 

Civil Service Commission 
 

PHYSICAL AGILITY/FITNESS TEST, WRITTEN TEST, & COVID-19  
 

Waiver of Liability 
 

For, and in consideration of the undersigned being given the opportunity to participate in 

and compete in a physical agility/fitness test administered by the Caln Township Civil Service 

Commission, the undersigned applicant, for himself/herself, and his or her heirs, personal 

representatives, successors and assigns, recognizes and assumes any and all risks pertaining 

thereto and hereby releases Caln Township, the Caln Township Civil Service Commission, the 

Caln Township Police Department and their respective officials, officers, employees and all 

other personnel of Caln Township from any and all claims, causes of action, damages, and/or 

liability for any personal injury or death that may occur as a result of the undersigned 

participating in the physical agility/fitness test. 

 

I fully understand that the physical agility/fitness test will involve periods of physical 

exertion. I agree that I will follow any instructions that are given during the course of this test.   

 

The novel coronavirus, COVID-19, has been declared a worldwide pandemic by the 

World Health Organization. COVID-19 is extremely contagious and is believed to be transmitted 

mainly from person-to-person contact including but not limited to respiratory droplets produced 

when people talk, cough and/or sneeze, as well as touching objects or surfaces that are 

contaminated and then touching your mouth, nose or eyes, and close personal contact. The 

Centers for Disease Control and Prevention (CDC) has recognized that the more people an 

individual interacts with at a gathering or event and the longer the interaction lasts, the higher the 

potential risk of becoming infected with COVID-19 and COVID -19 spreading. In turn, the CDC 

has established considerations for events to decrease the risk of exposure including personal 

prevention practices of handwashing for at least 20 seconds, maintaining 6 feet of distance and 

wearing a cloth face covering, as well as environmental prevention practices such as cleaning 

and disinfecting. 

 

The Caln Township Civil Service Commission has put in place preventative measures to 

reduce the spread of COVID-19 during the physical agility/fitness test and written test; however; 

the Commission cannot guarantee that you will not become infected with COVID-19 or later 

transmit COVID-19 to others with whom you may later come into contact with attending, and/or 

participating in the physical agility/fitness test and/or the written test. 



In consideration of my participating in the physical agility/fitness test and/or written test, 

by signing this Waiver of Liability, I expressly state that: 

 

I acknowledge the contagious nature of COVID-19 and understand that exposure to 

COVID-19 may result in personal injury, illness, permanent disability and death to myself or 

others I may thereafter come into contact with. I understand there is a risk of becoming exposed 

or infected by COVID-19 at the physical agility/fitness test and/or written test. I hereby agree to 

voluntarily assume the risk that I may be exposed to or be infected by COVID-19 by 

participating in the physical agility/fitness test and/or written test and accept sole responsibility 

for any injury, illness or death that may occur as a result of exposure, infection or illness. I 

understand and agree that this assumption of risk is also a release from liability and includes any 

claims based on the actions, omissions or negligence of Caln Township, the Caln Township Civil 

Service Commission, the Caln Township Police Department and their respective officials, 

officers, employees and all other personnel of Caln Township. 

 

 

Print Name of Participant_________________________________________________ 

 

 

Signature of Participant__________________________________________________ 

 

 

Witness to Signature_____________________________________________________ 

 

 

Date this__________________ day of __________________________, 20__________ 

 
 



 

 

TEST SELECTION 

 

During the Caln Township Police Department and Downingtown Borough Police Department 

consortium testing it is possible for candidates to apply to one agency only, or to both agencies, 

based on the candidate’s ability to meet specific agency requirements.  Please indicate below 

which department(s) you are submitting an application for. 

 

Please initial which department(s) you are applying to: 

 

Caln Township Police Department ___________ 

 

Downingtown Borough Police Department ___________ 

 

I acknowledge that I am only interested in the above department(s), indicated by my initials, for 

application, testing and employment opportunities. 

 

Printed Name_____________________________________________________ 

 

Signature_________________________________________________________ 

 

Date________________ 
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