
 

      

 

 

 

Your application packet should contain the following documents; 

1. Police Officer Examination Information Packet 

2. Instructions for completing and submitting the Police Officer Application. 

3. Police Officer application part 01 Downingtown PD  

4. Police Officer application part 02 Downingtown PD 

5. Waiver of Liability Form 

6. Test Selection Form 

 



 

 

 

Downingtown Borough Civil Service Commission 

POLICE OFFICER EXAMINATION 
INFORMATION PACKET 

 
 

GENERAL QUALIFICATION REQUIREMENTS 
 

 All applicants must have reached their eighteenth (18) birthday by the deadline date for 
submitting applications. 
 

 All applicants must possess a diploma from an accredited high school or a graduate 
equivalency diploma (GED).   
 

 All applicants must be a citizen of the United States.  
 

 All applicants must be physically and mentally fit to perform the full duties of a police 
officer.   
 

 All applicants, prior to appointment, must possess a valid driver’s license issued by the 
Commonwealth of Pennsylvania.   
 

 All applicants must have completed and passed, prior to the deadline date for 
submitting applications, the Act 120 training requirements necessary for certification 
from the Municipal Police Officers’ and Education Training Commission (MPOETC).  
 

 All applicants must possess a minimum of 30 college credits from an accredited 
university or college.     
 

  
 
 



 
GENERAL EXAMINATION REQUIREMENTS 
 
The exanimation for police officer will include a physical agility/fitness test that is graded on 
A pass/fail basis.  Applicants who pass the physical agility/fitness test will undergo a written 
and an oral examination which will be graded on a one hundred (100) point scale with the  
written examination representing sixty (60%) of the final score and the oral exanimation 
representing forty (40%) of the final score.  Applicants who, after the written and oral  
examinations, have one of the highest three scores (including veterans’ preference  
points), will be required to undergo a polygraph examination and a background investigation.  
The polygraph examination and the background investigation will be graded on a pass/fail 
basis; failure of either will disqualify the applicant.  After an applicant has been extended a  
conditional offer of employment, final appointment shall be contingent upon the applicant 
passing a medical and psychological examination. 
 
 
REJECTION OF APPLICANT 
 
The Commission may refuse to examine, or, if examined, may refuse to certify as eligible after 
examination, any applicant who is found to lack any of the minimum qualifications for the  
position of police officer.  In addition, the Commission may refuse to examine, or if examined, 
may refuse to certify any applicant who is physically or mentally unfit to perform the full duties 
of a police officer, or who has illegally used or is illegally using a controlled substance as the  
term is defined in Section 102 of the Controlled Substance Act, 21 U.S.C. Sec. 802, or who has 
been guilty of any crime involving moral turpitude, or of infamous or notoriously disgraceful 
conduct, or who has been dismissed from public service for delinquency or misconduct in 
office, or who is affiliated with any group whose policies or activities are subversive to the 
forms of government set forth in the constitution and laws of the United States and 
Commonwealth of Pennsylvania, or who has falsified, omitted, or misrepresented any 
information during the completion of the formal application process, or any other 
documents/processes associated with the selection process.  
 
 
DISCRIMINATION POLICY 
 
Downingtown Borough is an equal opportunity employer.  Downingtown Borough and the 
Commission will provide equal opportunities in employment and promotion.  It is Downingtown 
Borough and the Commission’s policy to grant equal employment opportunities to qualified 
persons without regard to race, religion, color, national origin, gender, age, veteran status, 
marital status, or non-job-related physical or mental handicap or disability. 
 
 
 
 



GENERAL APPLICATION/EXAMINATION INFORMATION 
 
The completed application must be received at the Downingtown Police Department, 10 West 
Lancaster Avenue, Downingtown, PA 19335, no later than 12:00AM (Midnight) on Friday, 
March 19th, 2021.  The Application must be accompanied by a $40.00 non–refundable 
processing fee.  Please make checks payable to Borough of Downingtown.  No applicant will be 
accepted or processed without the required fee.  Applicants are reminded to read the 
application’s General Instructions carefully.  Applications containing material errors or 
omissions may, at the discretion of the Civil Service Commission, be returned to the applicant 
for correction prior to the deadline, after which no new applications or amended applications 
will be accepted. 
 
Applicants who falsify, intentionally omit, or misrepresent any information during the 
completion of the formal application process, or any other documents/processes associated 
with this selection process will be rejected. 
 
The Physical Agility/Fitness Test and Written Examination will be administered on Saturday, 
April 3rd, 2021 at the Downingtown West High School, 445 Manor Avenue, Downingtown, PA 
19335.  Registration will begin at 9:00AM.  Applicants are encouraged to arrive early.  In order 
to register, each applicant must present a valid photo driver’s license to the registrar, and a 
completed Physical Agility/Fitness Test – Waiver of Liability (enclosed).  Applicants who do not 
complete a Waiver of Liability will not be admitted to the Physical Agility/Fitness Test, and will 
not be eligible to proceed in the testing process.  Applicants will be issued a Physical 
Agility/Fitness Test Score Sheet to provide to the examiner at each of the four (4) physical 
agility/fitness events. 
 
 
PHYSICAL AGILITY/FITNESS TEST 
 
The Physical Agility/Fitness Test will begin promptly after registration.  An applicant for the 
position of police officer shall be tested to determine physical agility/fitness using the standards 
mpoetc.psp.pa.gov/training/Pages/Physical-Fitness.aspx developed by the Cooper Institute 
for Aerobics Research, and required by the Municipal Police Officers’ Education and Training 
Commission for Pennsylvania Act 120 certification.  An applicant must pass each of the four (4) 
events at the 30th percentile listed for the applicant’s age and gender in order to move on to 
the next event and pass the test as a whole.  If the applicant doesn’t meet the 30th percentile 
on an event, he/she will be dismissed from the Physical Agility/Fitness Test and will be 
considered rejected and not eligible to proceed in the testing process.  Applicants who pass the 
Physical Agility/Fitness Test will be admitted to the written examination which begins promptly 
at 1:00PM.  Applicants who pass the Physical Agility/Fitness Test may leave the test site prior 
to the written exam, but no applicant will be admitted to the written examination room after 
1:00PM. 
 
 



WRITTEN EXAMINATION 
 
The written examination will be approximately three (3) hours in length.  The test proctor, prior 
to the examination, will give applicants specific instructions.  Applicants will be required to 
present their passing Physical Agility/Fitness Test score sheet along with their photo driver’s 
license before being admitted into the written examination room.  Once admitted, applicants 
may not leave the room without the proctor’s permission. 
 
The written examination for the position of police officer shall be graded on a 100-point scale.  
An applicant must score seventy (70%) or higher and receive one of the top 30 scores in order 
to continue in the application process.  Applicants scoring less than seventy (70%) or not 
receiving one of the top 30 scores, including ties, shall be rejected.  Within thirty (30) days after 
the administration of the written examination, all applicants shall be given written notice of 
their test results; each passing applicants shall be scheduled for an oral examination 
appointment. 
 
 
VETERANS’ PREFERENCE POINTS 
 
Pursuant to the Veterans’ Preference Act, preferences and credits based upon veteran’s’ status 
shall be given as provided by law.  Any applicant claiming veterans’ preferences is responsible 
for providing all relevant documents to the Commission.  Applicants for the position of police 
officer who qualify under the Act shall receive an additional ten (10) points added to their final 
score if that applicant received passing scores in the Physical Fitness/Agility Test, Written & Oral 
examinations. 
 
 
 
 
 
 
 



   
           

 

2021 Caln Township & Downingtown Borough Police Officer Consortium Testing 
 

Instructions for Completing and Submitting the Police Officer Application, and 
Documents Required for Physical Agility and Written Testing 

 
 Please read carefully the Police Officer Examination Information Packet for both 

departments; 
 

 Complete the Police Officer Application - a separate application must be completed for 
Caln Township and Downingtown Borough if testing for both departments; 

 
 Include the $40.00 non-refundable application fee.  Please make checks payable to the 

Borough of Downingtown.  Only one (1) non-refundable $40.00 fee payable to the 
Borough of Downingtown is required, regardless if testing for one or both departments. 
 

Completed applications are due by 12 midnight on Friday, March 19, 2021.  Applications may be 
mailed or returned in person to the following address regardless if the applicant is applying to 
one or both departments: 
 

Downingtown Borough Police Department 
10 W. Lancaster Avenue 
Downingtown, PA 19335 

 
In order to participate in testing on Saturday, April 3, 2021 you will need to bring the following 
to the test site: 
 
 

 Valid Photo Identification 
 

No applicant will be permitted to participate in testing without the completed Waiver of Liability 
form and valid photo identification. 
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BOROUGH OF DOWNINGTOWN  

POLICE DEPARTMENT 
 

                                        INTEGRITY -  PROFESSIONALISM - HONOR - SERVICE 
 

 

POLICE OFFICER APPLICATION – Part 1. 
Equal Opportunity Employer 

 

General Instructions: This application consists of several sections: Every section must be completed in order for the 

Borough to accept the application as complete. Do not misstate or omit material fact since the statements made herein 
are subject to verification to determine your qualifications for employment.  PLEASE PRINT LEGIBLY or TYPE. 

 
1.                                                                                                                         2. 

Last Name                                               First                         Middle                                           Date 
 
 

3. 

Current address                                   Street                     City                                             State/Zip 
 

 

4.    a.                                          b,                                                                 c. 

Home telephone                                     Work telephone                                             Cell telephone 
 

d. 

E-Mail Address 
 

5.     

U.S. Citizen (Y/N)      Naturalized? (Y/N)      Naturalization No.      Date         Place        Court 
 

 

 

6.  Education: 

 
a.   Do you have a high school diploma or a graduate equivalency diploma?             (Y/N)    

 

b.  Have you received 30 credits from an accredited university or college at the date of filing 
application (credits from Act 120 training combined with additional credits totaling 30 is 
acceptable)?         (Y/N)    

 

c.  Or do you have five(5) years full-time services as a police officer with a municipal or state  
      police force ?    (Y/N) _ ______________ 
 
d.  Pennsylvania Act 120 Graduate?  (Y/N) _________        Date: ________________________ 
  
     Location                                                         Certification Number        

 

 

7.  Military Status: 
 

Have you ever served in the U.S. Armed Forces?           (Y/N)      
 

Honorable Discharge    (Y/N)       
 

 

8.  Vehicle Operator License: 
 

Do you possess a valid vehicle operator’s license?           (Y/N)      
 

Operator’s license#                                      State                           Expiration      
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Essential Duties of a Police Officer 
 

1.     Meet specific attendance and scheduling requirements; 
2. Read and comprehend a variety of technical, legal, medical and law enforcement related 

documents and manuals; 
3.     Pushing motor vehicles; Running for several hundred yards; Crawling; Climbing over obstacles; 
4.     Pulling or carrying accident, fire or crime victims; 
5. Using physical force to apprehend and subdue arrestees and to take action to protect life and 

property; 
6.     Withstanding prolonged exposure to extreme weather conditions; 
7.     Withstanding prolonged periods of standing and sitting; 
8. Withstanding frequent exposure to stress-producing situations, such as encountering persons 

injured or killed by accidents, crimes or suicide; 
9.     Ability to deal with domestic disputes; 
10.   Ability to deal with verbal and physical abuse of the officer, including taunts, insults, and threats to 

the officer, family members, or fellow police officers; 
11.   Communicating effectively with individuals suffering from trauma; 
12.   Operating a motor vehicle for long periods of time; 
13.   Using a firearm effectively; 
14.   Filling out reports in a clear and concise manner; 
15.   Manually operate a computer keyboard. 

 

I have reviewed the above list of essential job functions for a Borough of Downingtown Police 
Officer and believe that: 

 
              I can fully perform all duties without reasonable accommodations. 

 

              I can fully perform all duties, but only with the following reasonable accommodations: 
 
 
 
 
 

I cannot fully perform all duties even with reasonable accommodations. 
 

 
(Signature)                                                      (Date) 

 

 

Notification Procedure Release 
 

It may become necessary to contact the applicant in the event they are being given further consideration 
for the position of police officer with the Borough of Downingtown. 

 
 

It is the responsibility of the applicants to notify the Borough of Downingtown Police Department, in 
writing, of any address change.  By affixing your signature to this form, you acknowledge that you have 
read and understood the contents of this procedure. 

 

 

Verification 
PLEASE READ CAREFULLY BEFORE SIGNING 

 

I certify that all entries on this application for employment and attachments are true and complete, and I 
agree and understand that any falsification of information herein, material half-truths, material  
misstatements or omissions regardless of their time of discovery, may cause forfeiture on my part to any 
employment with the Borough of Downingtown.  I understand that this application has been completed 
subject to the penalties of 18 Pa. C.S. §4904 relating to unsworn falsification to authorities. 

 

 
 

Signature of Applicant                                                                       (Date) 































Downingtown Borough 

Civil Service Commission 
 

PHYSICAL AGILITY/FITNESS TEST, WRITTEN TEST, & COVID-19  
Waiver of Liability 

 

For, and in consideration of the undersigned being given the opportunity to 
participate in and compete in a physical agility/fitness test administered by the 
Downingtown Borough Civil Service Commission, the undersigned applicant, for 
himself/herself, and his or her heirs, personal representatives, successors and 
assigns, recognizes and assumes any and all risks pertaining thereto and hereby 
releases Downingtown Borough, the Downingtown Borough Civil Service 
Commission, the Downingtown Borough Police Department and their respective 
officials, officers, employees and all other personnel of Downingtown Borough 
from any and all claims, causes of action, damages, and/or liability for any 
personal injury or death that may occur as a result of the undersigned 
participating in the physical agility/fitness test. 
 

I fully understand that the physical agility/fitness test will involve periods of 
physical exertion. I agree that I will follow any instructions that are given during 
the course of this test.   
 

The novel coronavirus, COVID-19, has been declared a worldwide 
pandemic by the World Health Organization. COVID-19 is extremely contagious 
and is believed to be transmitted mainly from person-to-person contact including 
but not limited to respiratory droplets produced when people talk, cough and/or 
sneeze, as well as touching objects or surfaces that are contaminated and then 
touching your mouth, nose or eyes, and close personal contact. The Centers for 
Disease Control and Prevention (CDC) has recognized that the more people an 
individual interacts with at a gathering or event and the longer the interaction 
lasts, the higher the potential risk of becoming infected with COVID-19 and 
COVID -19 spreading. In turn, the CDC has established considerations for events 
to decrease the risk of exposure including personal prevention practices of 
handwashing for at least 20 seconds, maintaining 6 feet of distance and wearing 
a cloth face covering, as well as environmental prevention practices such as 
cleaning and disinfecting. 

 
The Downingtown Borough Civil Service Commission has put in place 

preventative measures to reduce the spread of COVID-19 during the physical 
agility/fitness test and written test; however; the Commission cannot guarantee 
that you will not become infected with COVID-19 or later transmit COVID-19 to 
others with whom you may later come into contact with attending, and/or 
participating in the physical agility/fitness test and/or the written test. 



In consideration of my participating in the physical agility/fitness test and/or 
written test, by signing this Waiver of Liability, I expressly state that: 
 

I acknowledge the contagious nature of COVID-19 and understand that 
exposure to COVID-19 may result in personal injury, illness, permanent disability 
and death to myself or others I may thereafter come into contact with. I 
understand there is a risk of becoming exposed or infected by COVID-19 at the 
physical agility/fitness test and/or written test. I hereby agree to voluntarily 
assume the risk that I may be exposed to or be infected by COVID-19 by 
participating in the physical agility/fitness test and/or written test and accept sole 
responsibility for any injury, illness or death that may occur as a result of 
exposure, infection or illness. I understand and agree that this assumption of risk 
is also a release from liability and includes any claims based on the actions, 
omissions or negligence of Downingtown Borough, the Downingtown Borough 
Civil Service Commission, the Downingtown Police Department and their 
respective officials, officers, employees and all other personnel of Downingtown 
Borough. 

 
 
Print Name of Participant ________________________________________________ 
 
 
Signature of Participant _________________________________________________ 
 
 
Witness to Signature ___________________________________________________ 
 
 
Date this __________________ day of __________________________, 20________ 
 
 



         

 

 

 

 

During the Caln Township Police and Downingtown Borough Police testing it is possible for candidates to 

apply for one agency only or for both agencies if the related criteria can be met.  Please indicate below 

which agencies you are submitting an application for. 

 

 

Please initial which Department(s) you are applying for; 

 

Caln Township ___________ 

Downingtown ___________ 

 

I acknowledge that I am only interested in the above department(s) for employment opportunities. 

 

Printed Name_____________________________________________________ 

Signature_________________________________________________________ 
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